Appendix E:


Lesson Plan, Training Support Package (TSP), and Course Management Plan (CMP) Formats and Components


�
�
Introduction	a.	This appendix provides standardized Lesson Plan Format (E-1); Common/Shared Task TSP Introduction Format (E-2); Training / TATS Course TSP Format/Components (E-3), Course Management Plan (CMP) Format (E-4), and Optional Formats (E-5).  


	Note 1:	See Chapter VI-6, Training Course Design, for detailed guidance on development of these products.


	Note 2:	All “Notes” within boxes and all information within brackets in the following formats are directed toward the training developer, not the instructor.  All other “Notes” are to be included in the documents and are directed toward the instructor.


	b.	Developers must identify the appropriate security classification for all training products, to include courses, TSPs, and lesson plans, IAW AR 380-5, Department of the Army Information Security Program.  Products that are --- 


		(1)	Classified are considered CMI and require an appropriate restriction statement.


		(2)	Unclassified are considered CUI and require an appropriate restriction statement unless determined and marked as “Public Domain.”  See Chapter I-1, Training Product Classification, Foreign Disclosure (FD) Restriction Statements, and Copyright/Proprietary Materials, for policy and guidance.


Important Reminders�
�
TSPs can be used to provide ---


�SYMBOL 183 \f "Symbol" \s 10 \h�	Training on one or more than one task.


�SYMBOL 183 \f "Symbol" \s 10 \h�	One or more than one lesson plan for resident training.


�SYMBOL 183 \f "Symbol" \s 10 \h�	All training materials for implementing a complete course at a remote site.


�SYMBOL 183 \f "Symbol" \s 10 \h�	Awareness training material that can be in one or more media, e.g., videotape, 	handout, etc.�
�
The lesson plan format applies to all resident and exported training.�
�
Do not modify the TSP or Lesson Plan formats without permission from HQ TRADOC, ATTN: ATTG-CD, Fort Monroe, VA 23651-5000.  Permission will not be granted without compelling justification.


Note: Structured writing is the preferred format for all course materials.�
�



�
�
Appendix	b.	This appendix covers the following:


Index


Content�
Page Number�
�
Lesson Plan Format�
E-2�
�
Common/Shared Task TSP Introduction Format�
E- 7�
�
Training/TATS Course TSP Format/Components  �
E- 8�
�
Course Management Plan (CMP) Format�
E-10�
�
Optional Formats�
E-12�
�
•	Do not revise existing Lesson Plans, Common/Shared Task TSPs, Training/TATS Course TSPs or CMPs just to meet new format requirements.  Training proponents will implement these formats using the HQ TRADOC TD automation system (currently ASAT) when these products undergo normal revision to correct content or are revised to incorporate new training strategies.


•	Develop the products in this appendix using the HQ TRADOC TD automation system (currently Automated Systems Approach to Training [ASAT) as the automation tools meet the functional requirements herein.





�
E-1.  Lesson Plan Format


[LESSON NUMBER:  TITLE]


SECTION I.   ADMINISTRATIVE DATA


[Effective Date]


�
�
 SECTION I.	ADMINISTRATIVE DATA


�
�
All Courses	COURSE NUMBER(S)	COURSE TITLE(S)


Including This	_________________	__________________________________


Lesson	_________________	__________________________________


�
�
Task(s)	TASK NUMBER	TASK TITLE


Taught or	____________	___________________________________


Supported				___________________________________


		CONDITION: 	(OPTIONAL)____________________


		STANDARD:	(OPTIONAL)___________________


�
�
Task(s)	TASK NUMBER	TASK TITLE


Reinforced	____________	___________________________________


				___________________________________


	____________	___________________________________


				___________________________________


�
�
Academic 	The academic hour(s) required to teach this lesson is (are) as follows:


Hours�
�
PEACETIME�
MOB�
�
�
�
AC�
TASS Training Bns�
AC/RC�
�
�
�
�
Resident�
AT/ADT�
IDT�
Non-res DL�
�
�
�
�
Hrs: Min/MOI�
Hrs: Min/MOI�
Hrs: Min/MOI�
Hrs: Min/MOI�
Hrs: Min/MOI�
�
�
�
�
�
�
�
�
�
�
TEST�
    [If included in this lesson plan.]�
�
�
�
�
TOTAL HOURS�
�
�
�
�
�
�
�
Example�
1:40/CO


1:15/PE�
1:40/CO�
1:15/PE�
2:00/DM�
1:40/CO


1:15/PE


2:00/DM�
�
�
[Note 1:  Time reflects summation of lesson academic time by MOI.]


[Note 2:  Time must be shown in Hours:Minutes.]


[Note 3:  1 academic hour = 50 minutes and does not include “break” time.  1:40 represents a 50-minute academic hour and an additional 40 minutes.]�
�
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Test Lesson	[If the test is not included in this lesson, list the test lesson number in 


Number 	which this lesson’s terminal learning objective is tested and the test results are reviewed with the students.  Put “N/A” if not tested in a separate lesson.]						Hours	Lesson No.


			Testing,


		(to include test review) 	______	___________


		�
�
Prerequisite	[State if there are none.]


Lesson(s)	LESSON NUMBER	               LESSON TITLE


	______________	___________________________________


	______________	___________________________________


�
�
Security


Clearance/	


Access 	


�
�
Foreign	[Apply appropriate FD restriction statement (including number) per 


Disclosure	Chapter I-1, Training Product Classification, Foreign Disclosure (FD) 


Restrictions 	Restriction Statements, and Copyright/Proprietary Materials.]


�
�
References


Number�
Title�
Date�
Additional Information�
�
�
�
�
�
�
�
�
�
�
�
�
�
Student Study	[State if there are none.]


Assignments


�
�
Instructor	[These are special qualifications or additional requirements.]


Requirements	


�
�
Additional	[State if there are none.]


Support	


Personnel	


Requirements	


�
�
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�
�
Equipment	[List equipment required for this lesson.  State if there is none.]


Required


�
�
Materials	INSTRUCTOR MATERIALS:	[State if there are none.]


Required	


	STUDENT MATERIALS:	[State if there are none.]


�
�
Classroom,	[List requirements for training.]


Training 	


Area, and	


Range 	


Requirements	


�
�
Ammunition	[State if there are none.]


Requirements	


�
�
Instructional	Before presenting this lesson, instructors must thoroughly prepare


Guidance	by studying this lesson and identified reference material.


	[Include additional guidance as required.]


�
�
Branch	NAME	Rank	Position		Date


Safety Mgr	___________________	_______	________________	_______


Approval	[If not required, put N/A.  See Chapter I-2 for requirements.  If required and there is no Branch Safety Mgr, obtain signature of functional equivalent.]


�
�
Proponent	NAME	Rank	Position		Date


Lesson	___________________	_______	________________	_______


Plan	___________________	_______	________________	_______


Approvals	[Plan approval signifies development of the lesson plan IAW policy requirements, application of appropriate high and medium risk management codes, and Safety Manager approval as appropriate.]


�
�
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�SECTION II.   INTRODUCTION


	Method of instruction: _____[for introduction only]__________


	Instructor to student ratio is __:__


	Time of instruction (minutes):  _______  


	Media:  _____[State if there is none.]________


�
�
Motivator	





�
�



Terminal	Note:	Inform the students of the following terminal learning 


Learning			objective requirements.


Objective	At the completion of this lesson you (the student) will:


ACTION:�
�
�
CONDITION:�
�
�
STANDARD:�
�
�
�
�
Safety	[State if there are none.  See Chapter I-2, Safety and Environment.]


Requirements


�
�



Risk	[See Chapter I-2, Safety and Environment.]


Assessment	


Level	


�
�



Environmental	It is the responsibility of all soldiers and DA civilians to protect the


Considerations	environment from damage.


	[State if there are no environmental considerations.  See Chapter I-2, Safety and Environment.]


�
�
Evaluation


	


�
�



Instructional	


Lead-in


�
�
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Each lesson must have one, and only one, TLO.  It is shown in the introduction portion of the lesson plan.  ELOs are optional.








SECTION III.   PRESENTATION








[Presentation Option1:	Without Enabling Learning Objectives]


�
�
 1.	Learning Step/Activity 1 -


Note:	The learning step/activity is a one-sentence statement describing the training activity, preferably in student action terms.  See Chapter VI-6, Training Course Design.�
�



	Method of instruction: _____ Instructor to student ratio is __:__.


	Time of instruction (minutes):  _______.


	Media  _____[State if there is none.]________


	References__[Title, Number, Para No., Pg. No., etc.]____________


	Security Classification____________________________________


	a.


		(1)	


		(2)	


	b.	(Continued)


Note:	Conduct a check on learning and summarize the learning activity. 


2.	


Note:	Include as many learning steps/activities as necessary to train the soldier to perform the TLO to the established standard. Provide the same information as for Learning Step/Activity 1.�
�






�
�
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�

















[Presentation Option 2:	With Enabling Learning Objectives (ELOs) to support the lesson TLO]


�
�



Note:	Inform the students of the Enabling Learning Objective requirements.





ELO  A.	


ACTION:�
�
�
CONDITION:�
�
�
STANDARD:�
�
�



1.	Learning Step/Activity 1 -





Note:	Include learning steps/activities as shown in Option 1 as necessary to train the soldier to perform the ELO to the established standard.  For each learning step/activity, include MOI, instructor-to student ratio, etc.�
�



ELO  B.


Note:	Include as many  ELOs as necessary to support training of the TLO.�
�





















�
�
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SECTION IV.   SUMMARY


	Method of instruction: __[for summary only]___ 


	Instructor to student ratio is __:__.


	Time of instruction (minutes):  _______.


	Media: [State if there is none.]_____________________________


�
�



Check on	Determine if students have learned the material presented by ---


Learning	


	a.	Soliciting student questions and explanations.





	b.	Asking questions and getting answers from the students.





	c.	Providing immediate feedback in context to the material presented and correcting student misunderstandings.


�
�



Review/


Summarize


Lesson


�
�



Transition	[if applicable.]


To Next	


Lesson	





�
�
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SECTION V.   STUDENT EVALUATION


	[See Chapter VI-7, Student Performance Measurement/Testing.]


�
�



Testing	Describe how the student must demonstrate accomplishment of the 


Require-	TLO.


ments	





	Note:	Refer student to the Student Evaluation Plan.


�
�



Feedback	a.	Schedule and provide feedback in context to the material


Requirement		presented; correct student misunderstandings.


	b.	Provide remedial training as needed.








�
�
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�
PRACTICAL EXERCISE SHEET NO.





�
�



Title


�
�



Intro-


duction





�
�



Motivator








�
�



TLO, ELO, or	[If PE sheet is used by student:  list the TLO, ELO, or learning step 


Learning	the PE covers.  If instructor-led:  inform the students of the TLO, 


Step/Activity	ELO, or learning step the PE covers.]














�
�



Safety	[State if there are none.]


Require-


ments


�
�



Risk	


Assessment	


Level	








�
�
C-1


[“C” indicates the appendix number]














�


Environmental	[State if there are none.]


Consider-


ations


�
�
Evaluation	





�
�



Instructional	


Lead-in


�
�



Resource


Require-


ments


�
�



Special	


Instructions	





�
�



Procedures	1.	





	2.	


�
�
Feedback	


Require-	


ments	





�
�
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Note:  This is a Sample PE Sheet


(	PEs may be used to execute training of TLOs, ELOs, or Learning Steps/Learning Activities.


(	This sheet can be written for use by the instructor or student during practical exercises to ensure pertinent information / processes are followed.


(	Identify PE Sheet by lesson number that the material supports.�
�
�
E-2.  Common/Shared Task TSP Introduction Format


This TSP contains all guidance and materials needed to train the specified common or shared task(s).


COMMON / SHARED TASK


TRAINING SUPPORT PACKAGE (TSP)


Note:  This is the TSP title page.


�
�
TSP 	


Number/


Title	


�
�
Effective	[Identify the effective fielding date for this TSP].


Date


�
�
Supersedes	[List Number, Title, Date of TSP(s) or lesson(s) that the TSP 


TSP(s)/	supersedes.]


Lesson(s)


�
�
TSP User	[Identify the user(s) of this TSP, e.g., SMA]


�
�
Proponent	[Identify task proponent, point of contact, and address for this TSP]


�
�
Improvement	[Elicit comments concerning improvement of enclosed training 


Comments	materials directly to applicable agency(ies), i.e., the proponent and/or preparing agency, if other than proponent.] 


	Users are invited to send comments and suggested improvements on DA Form 2028, Recommended Changes to Publications and Blank Forms.  Completed forms, or equivalent response, will be mailed or attached to electronic e-mail and transmitted to:


		Commandant/Commander


	[Proponent school and/or preparing agency name]


	ATTN: [name]


		Installation, State, ZIP Code 


		POC phone number and e-mail address:


	[Note:	Digital library users are also provided opportunity to create and transmit electronic notes/lessons learned information as TSP/lesson materials are reviewed and prepared for instruction.]


�
�
Security


Clearance/


Access


�
�
Foreign	See enclosed lesson(s) for applicable FD restriction statements per 


Disclosure 	Chapter I-1, Training Product Classification, Foreign Disclosure (FD) 


Restrictions 	Restriction Statements, and Copyright/Proprietary Materials.


�
�
1


�					PREFACE


�
�
Purpose	This training support package provides the instructor with a standardized lesson plan for presenting instruction for ---


	[List all tasks included in the TSP]


	TASK NUMBER	TASK TITLE


	__________	___________________________________


	__________	___________________________________


�
�
Technique 	[Include both the “Instructional Strategy” and “Media” to be used for


of Delivery	each lesson included in this TSP.  See Appendix H of this regulation.]


	LESSON NUMBER	INSTRUCTIONAL STRATEGY       MEDIA


	__________	__________________________    ____________


	__________	__________________________    ____________


�
�
�
�
This TSP	�
TABLE OF CONTENTS�
�
contains�
�
�
Page�
�
Preface�
�
�
�
Lesson�
Section I,  Administrative Data�
1-1�
�
Plan  1�
Section II,  Introduction�
1-2�
�
�
	-	Terminal Learning Objective�
�
�
�
Section III,  Presentation ELO (if used)�
1-3�
�
�
Section IV,  Summary�
1-4�
�
�
Section V,  Student Evaluation�
1-4�
�
Lesson Plan 2, 3, etc.�
[If TSP contains more than one lesson plan, provide the same information as for the first lesson plan.]�
2-1, etc.�
�
Test Lesson Plan�
[Tests may be a separate lesson or part of a lesson.  If a separate test, provide a lesson plan for presenting the test.]�
n-1�
�
Appendices


(Identify�
A.	Instructional Media, e.g., Viewgraph Masters�
A-1�
�
contents of�
B.	Test and Test Solutions�
B-1�
�
Appendices �
C.	Practical Exercises and Solutions�
C-1�
�
A-n by�
D.	Student Handouts�
D-1�
�
number of


the lesson that the material supports).


�
E.	Course Map [Provide course map covering all lessons if more than one lesson is included in the TSP].�
E-1�
�
[Note:	List appendices A-E.  In the “page” column, put “N/A” if appendix is not included.  Add additional appendices as required.]�
�
�
�
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E-3.  Training/TATS Course TSP Format/Components


This TSP contains all guidance and materials needed to train all critical tasks of a particular course to the Total Army.  A TATS Course must reflect Active and Reserve Component differences in training requirements, e.g., different tracks for equipment differences.  





TRAINING/TATS COURSE


TRAINING SUPPORT PACKAGE (TSP)





Note:  This is the course TSP title page.


�
�
Course 	


Number / 


Title	





�
�
Introduction	This course is designed to ..... 


��
�
Effective	[Identify the effective implementation date for this course TSP].


Date


�
�
Supersedes	[List Number, Title, Date]


Course(s)


�
�
TSP User	[Identify the user(s) of this course TSP, e.g., BNCOC.]


�
�
Proponent	[Identify the training proponent, point of contact, and address for this course TSP.]


�
�
Security	b.  [Fully describe/list the security clearance and access required for 


Clearance/	the course.] 


Access	


�
�



i


�


�
�
Foreign	See enclosed lesson(s) for applicable FD restriction statements per 


Disclosure 	Chapter I-1, Training Product Classification, Foreign Disclosure (FD) 


Restrictions 	Restriction Statements, and Copyright/Proprietary Materials.





�
�
Improvement	Send comments and recommendations concerning improvement


Comments	of the enclosed training materials directly to applicable 


	agency(cies), i.e., the proponent and/or preparing agency, if other than proponent.  Give the complete address, including attention line, internet and US mail  addresses.


	Please send your comments to:


		Commandant/Commander


	[Proponent school and/or preparing agency name]


	ATTN: [if known]


	Post, State, ZIP code





��
�
Safety/Risk	The following special safety/risk hazards, notes, cautions, etc. apply


Management	to the presentation of this course.  Safety and risk management actions are also identified in the training materials at the appropriate point in the materials.





��
�
Environmental	The following special environmental considerations, notes, cautions, 


Protection 	etc. apply to the presentation of this course as a whole.  Specific environmental considerations and protection actions are included in the training material at the appropriate position.


	(1)	


	(2)	





��
�
Special	In addition to the prerequisites listed in the Program of Instruction, 


Student	the students must meet these special prerequisites.


Prerequisites	


	(1)  





	(2)  


��
�
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�
�
This TSP	The course TSP must contain all of the materials and information


Contains	required to implement the course, including lesson plans (for stand-up instruction or instructor-led interactive multimedia instruction [IMI]) and/or student self-paced lessons, as appropriate.  Components may include all or some of the following listed items.  Mandatory components are marked with an asterisk.  The TSP may also include additional items depending on the specific requirements of the course.


TABLE OF CONTENTS�
�
�
�
�
Page�
�
* Course Management Plan (CMP)


[Mandatory if trained at a school other than the proponent.]�
CMP-1�
�
Student Orientation Material


[The information required by the student to satisfactorily complete the training.  Components include –]


* =	Student Evaluation Plan


  =	Procedure guidance


  =	Point of Contact�
�
�
* Instructional Materials�
�
�
EXAMPLE:


Module A


	[Distance learning courseware, common core, etc.]


	[Note:  If instructor-led IMI, include lesson plan.]�
�
�
Module B


	[Lesson plans and all supporting materials, including tests.]�
�
�
�
Lesson Plan 1 POI File Number (PFN)�
1-1�
�
�
�
Lesson Plan 2, 3, etc. PFNs�
2-1, etc.�
�
�
�
Test Lesson Plan PFN  


[See Chapters VI-6 and 7]�
n-1�
�
�
Module C


	[Student IMI self-paced lesson(s).]�
�
�
Note:	A module may consist of one or more lessons.�
�
�
























                iii


�


























Appendixes�
* A.	Program of Instruction�
A-1�
�
�
B.	Training Facilities Requirements


	[Provide a SUMMARY of the facilities (buildings, training areas, large training devices) required to present this instruction.  Do not duplicate POI material.]�
B-1�
�
�
C.	Student Handouts


	[For example, Student Guide, Practical Exercise Sheets, Course/Training Critique Sheets, reference extracts, information sheets, Assignment Sheets, Student Equipment/ Material List.]�
C-1�
�
�
D.	Instructional media


	[For example, electronic viewgraphs, videotapes, graphics, audio tapes.]�
D-1�
�
�
E.	Performance Evaluation


	=	Practical Exercises and Solutions


	=	Tests and Test Solutions�
E-1�
�
�
F.	Course Management Materials:


	=	Student management document forms. 


	=	Master student progress control chart. 


	=	Student progress chart. 


	=	Instructor course evaluation feedback form.





�
F-1�
�
�
�
�
�



























iv


�
E-4.  Course Management Plan (CMP) Format


�


The course management plan provides the course managers and the instructors the information required to conduct the training prescribed by the enclosed training materials.  It also provides information students need to meet their responsibilities for learning and successful completion of the course.  It is required for exported resident training courses, phases, or modules, including TATS Courses and existing RC3 courses.  The CMP should reflect any differences for AC and RC instructor and/or student implementation guidance.








Course Management Plan (CMP) 


for the [course number, name] [date]





�
�
This CMP	


Contains�
TABLE OF CONTENTS�
�
�
Page�
�
* Course Structure�
CMP-1�
�
* Course Map (Mandatory Training Sequence)�
CMP-2�
�
* Training Sequence�
CMP-3�
�
Course Manager Qualifications�
CMP-4�
�
Course Manager Guidance�
CMP-4�
�
Instructor Certification Requirements�
CMP-5�
�
Instructor / Facilitator Guidance�
etc.�
�
Student Guidance�
�
�
* Test Administration Guidance�
�
�
Required References �
�
�
Trainer Guidance�
�
�
	*  Mandatory components are marked with an asterisk.�
�
Course	This course is structured in phases, modules, and lessons. 


Structure	[Include graphic display of course structure and supporting narrative.  See sample course structure in Chapter VI-6, Training Course Design.] 


	(1)	Graphic display: 


	(2)	Narrative Description: 


	 


	.





�
�
�


�
�
Course Map	This course map shows the mandatory training sequence for this 


	course.  Each lesson that is shown as a prerequisite for another lesson must be taught before that follow-on lesson is presented.  This mandatory training sequence cannot be violated.  Failure to follow it means students will receive training for which they have not received the required prerequisite training.


	[Place lesson course map as shown in TRADOC Reg 350-70, Chapter VI-6, here.  There may be a course map for phase sequencing and module sequencing in addition to the required lesson course map.] 


�
�
T raining	Some possible training schedules follow. 


Schedules	


	[Provide some possible training schedules  based on the course map mandatory training sequence.  See Chapter VI-6,Training Course Design.]  


�
�
Course	Course managers must have the following qualifications:


Manager	


Qualifications


�
�
Course	The course manager is responsible for ensuring the training is


Manager	presented as designed.  Specifically, course manager(s) must: ---


Guidance	(1)	Ensure required training resources are available for presenting the training as scheduled (or available when required by the student taking distance learning).


	(2)	Ensure instructors receive support, materials, and equipment required for presenting this training.


	(3)	Ensure staff and faculty are trained to present and manage this training.


	(4)	Continuously evaluate course effectiveness and efficiency and provide appropriate feedback to the training/training development (task) proponent.


	(5)	Ensure staff, faculty, and students comply with safety and environmental protection rules, regulations, laws, and course requirements.


	(6)	Ensure facilities, material, equipment, and systems required for presenting this instruction are properly maintained.


	(7)	Obtain required reference materials.


	


	(8-n)	[Include distance learning management guidance as required.  Add others as needed, e.g., Schedule the TNET system.]


	


�
�
�



�
�
�
Instructor	Instructors presenting this training must meet the following 


Certification	certification requirements:


Require-	(1)	


ments	(2) 	





	Special instructor qualifications are: [if applicable]


	[Note:  See Chapter VIII-4, Evaluating Instructor Performance]


�
�
Instructor/	Instructors are directly in contact with the students and represent the


Facilitator	command in the presentation of the instruction.  They serve as the role 


Guidance	model for the students. They must be technically competent and professional in demeanor.


	Each instructor/facilitator must ---


	(1)	Thoroughly study and be well versed in the material prior to presenting the lessons.


	(2)	Manage the training and maintain an environment conducive to student learning.


	(3)	Supervise and guide the learning process.


	(4)	Provide immediate feedback on student performance.


	(5)	Be alert to students having difficulty and intercede as appropriate.


	(6)	Hand out the Student Evaluation Plan and Student Guide to the students before the training starts.


	(7)	Ensure students comply with safety and environmental protection rules, regulations, laws, and course requirements.


	(8)	Explain the graduation criteria and requirements to the students prior to start of training.  


	(9)	Maintain the following records [List those appropriate for this course]:


		(a)	


		(b)	


	(10)	Counsel students. 


	(11)	Provide appropriate remedial training. 


	(12)	Continuously evaluate course effectiveness and efficiency and provide appropriate feedback to the training/training development (task) proponent. 


	(13)	Ensure the TNET system is up and functional for VTT. (as appropriate)


�
�
�


�
�
Student	It is the responsibility of the student to learn to perform the lesson


Guidance	learning objectives of this training  This includes completing the home assignments, completing practical exercises, and participating in training activities. 


	(1)	The student is to be provided the Student Evaluation Plan and Student Guide before instruction starts.  The use/importance of these items and student responsibilities must be thoroughly explained to the student(s). 


	(2)	Students need to provide constructive criticism concerning the efficiency and effectiveness of the training and training materials. 


�
�
Test 	Administer the test(s) IAW the guidance in the enclosed training


Admin-	material.  Special guidance and instructions (if any) follow:


istration	


Guidance





�
�
Required	[List, as required, all references required to teach this course.]


References	


	=	Military references


		Number	Title  		Date


	=	Civilian references


		Title, author, date, publisher, Library of Congress number


	Note:	Verify currency of references via internet:  http://www-usappc.hoffman.army.mil


�
�
Trainer	[Provide detailed guidance for trainer in the unit if part of this course 


Guidance	is conducted in a unit.]


�
�
























�
E-5. Optional Formats [These examples are optional and are provided to give ideas for providing needed information.]


MASTER TRAINING AIDS LIST


IDENTIFICATION NUMBER�
TITLE�
QUANTITY�
�
�
�
�
�
�
�
�
�
�
�
�
�
MASTER REFERENCE LIST


REFERENCE NUMBER�
REFERENCE TITLE�
DATE�
�
�
�
�
�
�
�
�
�
�
�
�
�
LESSON REFERENCE LIST


LESSON NO.�
REFERENCE NO�
REFERENCE TITLE�
PARAGRAPHS�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
STUDENT EQUIPMENT/MATERIAL LIST


NOMENCLATURE�
QUANTITY�
�
�
�
�
�
�
�
�
�
�
STUDENT PROGRESS CONTROL CHART


STUDENT:      �
�
TEST NUMBER�
GO�
NO GO�
RETEST GO�
DATE�
REMARKS�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
MASTER STUDENT PROGRESS CONTROL CHART


�
LESSON/TEST NUMBERS�
�



STUDENT NAME





�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
�
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