Chapter VII-2


Training Circulars (TCs)


VII-2-1.  Chapter Overview


�
�
Introduction	a.	This chapter prescribes policies for the design, development, coordination, and fielding of Army training circulars (TCs).


		Note:	TCs are Armywide Doctrinal and Training Literature Program (ADTLP) products. In addition to TC-specific policy and guidance in this chapter, Training/TD (Task) Proponents must follow ADTLP analysis, planning, programming, design, development and implementation/fielding policy and guidance in Chapter II-4, Armywide Doctrinal and Training Literature Program (ADTLP) Product Management.


�
�
Chapter	b.	This chapter covers the following:
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VII-2-2.  Administrative Information


�
�
Purpose	a.	Training circulars (TCs) are a flexible publication vehicle for unique or unusual training needs that fit outside the normal training publication parameters.


�
�
References	b.	Required regulatory and procedural references are as follows:


	Regulatory:	


		(1)	AR 380-5, Department of the Army Information Security Program


		(2)	TRADOC Reg 25-30, Preparation, Production, and Processing of Armywide Doctrinal and Training Literature (ADTL)


		(3)	Other chapters, this regulation:


			(a)	Chapter I-1, Training Product Classification, Foreign Disclosure (FD) Restriction Statements, and Copyright/Proprietary Materials


			(b)	Chapter II-4, Armywide Doctrinal and Training Literature Program (ADTLP) Product Management


	Procedural:	TRADOC Reg 25-30, Preparation, Production, and Processing of Armywide Doctrinal and Training Literature (ADTL)


	�
�
Definitions	c.	See Glossary for all training development-related terms.


�
�
Responsi-	d.	See Appendix B, Responsibilities, and responsibilities listed in Chapter II-4, ADTLP


bilities	Product Management. 


�
�
VII-2-3.  TC Description and Requirements


�
�
Description	a.	TCs are publications (paper or computer-based) which provide a means to distribute unit or individual soldier training information that does not fit standard requirements for other established types of training publications.  TCs are part of the ADTLP.


�
�
Output	b.	TCs are minimum essential requirements if needs analysis or short-range training strategy development identifies them as training requirements.


�
�
Start Point	c.	Training developers determine the necessity for developing a TC during the design phase of the Systems Approach to Training process.


�
�
Continued on next page


�
VII-2-3.  TC Description and Requirements, Continued


�
�
Decision 	d.	Use the following decision flow to determine if a TC is the appropriate type 


Flow	publication for training material:


	�


�
�
Development	e.	Plan, manage and develop TCs following guidance in Chapter II-4, ADTLP Product Management.  When developing TCs, - -


	(1)	Use format requirements based on the training need.  TCs do not have a prescribed format. 


		(2)	Use structured writing procedures and format whenever possible. 


		(3)	Apply appropriate classification markings (IAW AR 380-5) and foreign disclosure restriction statements (IAW Chapter I-1) to each product containing classified military information (CMI) and controlled unclassified information (CUI).  TCs that are - -


			(a)	Classified are considered CMI and require an appropriate restriction statement.


			(b)	Unclassified are considered CUI and require an appropriate restriction statement unless determined and marked as “Public Domain.”  


		(4)	Limit staffing to one time.


		(5)	Validate product.


�
�
Product	f.	The following are criteria for product completion:


Completion		(1)	Proponents complete TC development when proponent-approved CRCs are sent to ATSC IAW Chapter II-4, ADTLP Product Management.


		(2)	ATSC completes responsibilities when CRCs are forwarded to U.S. Army Publishing Agency (USAPA) for printing/replication and distribution.


	Note:	See Chapter II-4 for more information on print/replication, reprint/replication, distribution, and database storage requirements.


�
�
Quality	g.	To ensure quality control, personnel involved in TC development must verify--


Control		(1)	Product usefulness.


		(2)	TC support of relevant analysis data.


		(3)	Format, style, and graphics effectiveness.


		(4)	Technical content accuracy.


		(5)	Proper language and punctuation. 


�
�
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