TRADOC Regulation 350-70
Job (MOS SL1) Analysis Update Checklist


	No.
	Steps
	Activities
	Go/No GO

	1. 
	Identify job to analyze.
	Identify the SL 1 MOS to be analyzed
	

	2. 
	Review the target audience description.
	Determine if the following requirements have changed–

(a)
Skill and knowledge level.

(b)
Reading grade level.

(c)
Previous training received.

(d)
Armed Services Vocational Aptitude Battery (ASVAB) scores required for the job.

Note: See the DA Pam 611-21 for target audience information.
	

	3. 
	Compile total task inventory (titles only).
	(a)
Determine scope of the first field assignment MOS requirements.

(b)
Identify tasks from SME interviews.

(c)
Extract tasks from ---


1
Current references.


  2
  Mission analysis data.


3
Collective task analysis data.

(d)
Assign a temporary task number to any new tasks identified.

Note:
 New tasks may needed to support new equipment/doctrine changes.
	

	4. 
	Collect task performance data.

(Perform this step only if there are significant changes identified)
 
	(a)
Establish criteria for critical task selection.

(b) Select critical tasks based on the Training Emphasis (TE) Model

(c)
Determine task performance data collection method:


1
Field survey.


2
Local survey.

(d)
Construct/Coordinate/Conduct the survey.

Note:
Collect information from soldiers performing or who have recently performed the tasks.

(e)
Compile the task survey data.

(f)
Conduct statistical analysis (analyze task performance data).
	

	5. 
	Nominate critical individual tasks. 

(Perform this step only if there are significant changes identified)
	(a)
Conduct a Task Selection Board.

(b)
Apply selection criteria and critical task selection model.

 (Contact TDAD representative for more assistance in setting up critical task selection board, if required)
	

	6. 
	Identify critical individual shared tasks.
	Coordinate with task proponent for task analysis data. 
	

	7. 
	Obtain critical individual task list approval.
	Provide complete recommended task list to the Training/TD (Task) Proponent commander/commandant for approval.

Note 
For updates, provide new or deleted task recommendations to the approving authority with justification for change.


	

	8. 
	Distribute the approved critical task list.
	(a)
Provide a copy of the approved critical task list to the office(s) that will conduct the individual task analysis.

(b) Provide copy to proponency office for update of AR 611-series.

(c) Provide copy to HQ TRADOC as partial response to tasker.
	

	9. 
	Update task list based on individual task analysis findings.
	When the follow-on task analysis determines that (a) a task is really two tasks, (b) the approved critical task is not a task, or (c) a task was omitted, then --- 

1
Obtain approval of revised task list from the approving authority.

2
Distribute revision.
	

	10. 
	Plan for skill level 2 job analysis if significant changes found
	If major changes were identified, further job analyses at the skill 2 and higher will be necessary to ensure vertical alignment of the tasks. 
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