JA 350-70-4.10a

Notification of Accreditation Status

ATTG-CD

MEMORANDUM FOR {Commandant/Commander of Training Institution}

SUBJECT:  Notification of Accreditation Status for {Training Institution}

1.  References:

    a.  {Accreditation recommendation from CG, Army Accessions Command for Initial Military Training}

    b.  {Accreditation recommendation from CG, Combined Arms Center for Institutional Leader Development} 

    c.  TRADOC memorandum, ATTG-CD, 20 Jan 04, subject:  TRADOC Quality Assurance Program Policy and Guidance for Accreditation of Army Education and Training.
2.  Based on recommendations from the Commanders, AAC and CAC QAOs, the {training institution} has received the following accreditation level:


a.  IMT:  {Candidate/Conditional/Full/Learning Institution of Excellence} 


b.  PME:  {Candidate/Conditional/Full/Learning Institution of Excellence} 

Your accreditation certificates are at Enclosure 1.    

3.  Use the applicable paragraph below as the third paragraph, depending upon level of accreditation received.  

If “Candidate for Accreditation” rating is received in IMT and/or PME, insert the following paragraph:  

The accreditation status for IMT and/or PME will require a revisit.  The following actions must be taken to achieve Full Accreditation:

    a.  The training institution:

         (1)  Begins corrective actions to correct the deficiencies noted as “Not Met” on the TRADOC Accreditation Standards List. 

          (2)  Provides to the appropriate accreditation team, 30 days prior to the follow-up visit, a memorandum reporting corrective actions taken by the institution to ensure that deficiencies that were observed, but corrected on-the-spot, do not recur. 

    b.  The appropriate accreditation team(s) will:

         (1)  Schedule a follow-up evaluation.  The accreditation team will notify the institution electronically, with delivery receipt requested, or via certified mail, and telephonically contact the institution to make preparations for a follow-up visit.  

         (2)  Conduct a follow-up visit within 12 months to inspect those courses or areas in the institution that did not meet accreditation standards.  It may not be necessary to re-evaluate those courses or areas of the institution that met accreditation standards during the initial accreditation visit. 

Or

If “Conditional Accreditation” is received in IMT and/or PME, insert the following paragraph: 

The following actions must be taken to improve the Conditional Accreditation status for IMT and/or PME:

    a.  The institution will respond to the appropriate accreditation team with a written report, in the time specified (6 months for Reserve Component training battalions; 60 days for other training institutions), with the following improvements:  

         (1) Corrective actions the institution took to ensure deficiencies that were observed, but which the institution fixed on the spot, do not recur. 

          (2) Actions the institution took to correct and prevent the recurrence of deficiencies for those items listed as “Not Met” on the Accreditation Standard List. 

    b.  The appropriate accreditation team(s) will:

         (1) Review the report of corrective action.  

         (2) If report of corrective action is satisfactory, report to CG, TRADOC that the deficiencies were corrected and recommend upgrading accreditation rating to the appropriate level.  

Or

If ”Full Accreditation”  is received in IMT and/or PME, insert the following paragraph:

HQ, TRADOC recognizes the dedication and hard work of all personnel committed to ensuring the {training institution} received “Full Accreditation” status in {IMT and/or PME}.  This achievement demonstrates your commitment to ensuring that your training program meets the competency needs of today’s Army and the Future Force.  Your commitment to the high ideal of quality is to be commended.

Or

If “Learning Institution of Excellence” designation is received for IMT and/or PME, insert the following paragraph: 

HQ, TRADOC congratulates your training institution on receiving the designation “Learning Institution of Excellence,” the highest accreditation level possible.  {Training institution} has gone beyond the call of duty to achieve this honor, and I congratulate your staff and faculty for the dedication and hard work that contributed to this coveted distinction.  Your personnel have ensured that the training and leader development provided to our Soldiers will instill in them the qualities and skills necessary to dominate across the spectrum of conflict.

4.  POC for this action is {action officer’s name, office, phone number}.

Encl                                                     CG TRADOC signature block
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