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Main Body of Report

     Executive Summary includes a one- to two-page abstract with a very brief summary of the evaluation purpose, methodology, conclusions, and recommendations.

     Evaluation Purpose (can come from the evaluation plan).

     Background (can come from the evaluation plan).

     Scope (can come from the evaluation plan and include limitations and assumptions).

     Objectives/Essential Elements of Analysis can come from the evaluation plan, and should be listed under the objective (s) they support.

     Methods can come from the evaluation plan, but may need to be rewritten if methodology was not implemented as planned.

     Findings should be presented under the evaluation objectives to which they pertain, and possibly under the EEAs that they answer.

     Conclusions:  Summarize significant findings and use them to develop and support the conclusions.  Base the conclusions entirely on the data presented in the report.

     Recommendations:  Examine any problems addressed in the conclusions of the report and make recommendations for solutions to these problems.

Appendices

This section will include the Evaluation Plan, Data Collection Instruments, Data Summaries, Individuals/Unit Sampled, Report Distribution, etc.


