
	Job Aid 350-70-5.3

General Guidelines For Development of All Tests



	Evaluation Checklist

	Administrative Guidance:  Note that questions that can be answered “yes” or “no” should be answered with “yes.”  If the answer is “no,” the test requirement in question needs rewriting.

	I.

	TEST DOMAINS:  ON WHAT TYPE(S) OF LEARNING IS THE STUDENT BEING TESTED?

	
	YES
	NO

	
	Cognitive:  If cognitive, does the test achieve the aim?  Please go to section A.
	
	

	
	Affective:  If affective, does the test achieve the aim?  Please go to section B.
	
	

	
	Psychomotor:  If psychomotor, does the test achieve the aim?  Please go to section C.
	
	

	
	Section A:  Cognitive Domain

	
	1.
	Are test items aimed at the appropriate cognitive domain levels?
	
	

	
	
	· Knowledge?
	
	

	
	
	· Comprehension?
	
	

	
	
	· Application?
	
	

	
	
	· Analysis?
	
	

	
	
	· Synthesis?
	
	

	
	
	· Evaluation?
	
	

	
	2.
	Do the test items achieve these levels?
	
	

	
	
	· Knowledge?
	
	

	
	
	· Comprehension?
	
	

	
	
	· Application?
	
	

	
	
	· Analysis?
	
	

	
	
	· Synthesis?
	
	

	
	
	· Evaluation?
	
	


	
	Section B:  Affective Domain

	
	YES    
	NO

	
	1.


	At what level of the affective domain are the test items aimed?
	
	

	
	
	· Receiving?
	
	

	
	
	· Responding?
	
	

	
	
	· Valuing?
	
	

	
	
	· Organization?
	
	

	
	
	· Characterization?
	
	

	
	2.
	Do the test items achieve these levels?
	
	

	
	
	· Receiving?
	
	

	
	
	· Responding?
	
	

	
	
	· Valuing?
	
	

	
	
	· Organization?
	
	

	
	
	· Characterization? 
	
	

	

	Section C: Psychomotor Domain

	
	1.
	Does the test measure overt behavior?
	
	

	
	2.
	Does the test measure covert behavior?
	
	

	II.
	OBJECTIVES:  WHAT ARE THE CHARACTERISTICS OF THE OBJECTIVE(S) UPON WHICH THE TEST IS WRITTEN?

	
	Section A:  Characteristics

	
	1.
	Are the objectives clearly, simply written?
	
	

	
	2.
	Do the objectives match the type of learning behavior?
	
	

	
	3.
	Has the test writer avoided the following:
	
	

	
	
	· Confusing information?
	
	

	
	
	· Ambiguity?
	
	

	
	
	· Unfamiliar words?
	
	

	
	4.
	Are the following correct:
	
	

	
	
	· Grammar?
	
	

	
	
	· Punctuation?
	
	

	
	
	· Abbreviations?
	
	

	
	
	· Spelling?
	
	

	
	
	· Typing?
	
	


	
	Section B:  Action

	
	YES    
	NO

	
	1.
	Is the action based on the action verb?
	
	

	
	2.
	Does the action describe a critical part of the job?
	
	

	
	3.
	Does the action have a definite beginning and end?
	
	

	
	4.
	Can it be performed in a relatively short period of time?
	
	

	
	5.
	Is it independent of other actions?
	
	

	
	6.
	Is the action:
	
	

	
	
	· Observable?
	
	

	
	
	· Measurable?
	
	

	
	
	· Verifiable?
	
	

	
	
	· Reliable?
	
	

	
	Section C:  Condition (s)

	
	1.
	Are the conditions clearly stated and complete?
	
	

	
	2.
	Do they provide/identify:
	
	

	
	
	· Where?
	
	

	
	
	· What?
	
	

	
	
	· When?
	
	

	
	3.
	Are the conditions equal for everyone taking the test?
	
	

	
	4.
	Are the following included when applicable?
	
	

	
	
	· Range or depth of problem a student must learn to solve?
	
	

	
	
	· Tools, equipment and material a student can and cannot use?
	
	

	
	
	· Reference, job aids, manuals, etc., that can and cannot be used?
	
	

	
	
	· Environmental conditions?
	
	

	
	
	· Special physical demands or situations?
	
	

	
	
	· Assistance that can or cannot be expected?
	
	

	
	Section D.  Standard(s)

	
	1.
	Are standards complete?
	
	

	
	2.
	Are the standards:
	
	

	
	
	· Valid?
	
	

	
	
	· Reliable?
	
	

	
	
	· Objective?
	
	

	
	
	· Discriminating?
	
	

	
	
	· Comprehensive?
	
	

	
	
	· Realistic?
	
	

	
	
	· Attainable?
	
	

	
	
	· Measurable?
	
	

	
	
	· Relevant to the job or objective?
	
	

	
	3.
	Are the standards qualitative, and if so, are they understood as such?
	
	

	
	4.
	Are the standards quantitative, and if so, are they understood as such?
	
	

	
	Section E:  Sampling

	
	1.
	Are all the critical objectives tested?
	
	

	
	2.
	Are less critical objectives sampled?
	
	

	III.
	HAVE TEST CONSTRAINTS BEEN EVALUATED AND DEALT WITH?

	IV.
	TABLE OF SPECIFICATIONS 

	
	1.
	Is there a table of specifications?
	
	

	
	2.
	Does the table of specifications:
	
	

	
	
	· Show that each objective is covered sufficiently on the test?
	
	

	
	
	· Show that all test items are related to an objective?
	
	

	
	
	· Show that the correct type of test item tests all objectives (test format is appropriate for objectives)?
	
	

	
	
	· Include a range of test items with different levels of difficulty?
	
	

	
	
	· Show there are adequate numbers of test items according to the time spent on the objectives in class, etc.?
	
	

	
	
	· Show that the test format selected permits the highest level of fidelity?
	
	

	
	
	· Indicate the test length needed to adequately cover the objectives?
	
	

	
	
	· Columns and rows totals equal each other?
	
	


	V.
	TEST Administration 

	
	YES
	NO

	
	Section A:  Test Administrator’s Manual

	
	1.
	Is there a Test Administrator’s Manual (TAM)?
	
	

	
	2.
	Does the TAM give instructions for things to do:
	
	

	
	
	· Before the test?
	
	

	
	
	· During the test?
	
	

	
	
	· After the test?
	
	

	
	3.
	See Job Aid 350-70-5.8a for evaluation of before, during and after checklist.
	
	

	
	4.
	Does the TAM specify:
	
	

	
	
	· Whether or not a student can ask for assistance?
	
	

	
	
	· How the test is to be given?
	
	

	
	
	· A room and seating arrangements?
	
	

	
	
	· The kind of aids the students are allowed to use?
	
	

	
	
	· If aids are required, i.e., overhead projector, maps, dictionaries, reference material, etc., are they provided?
	
	

	
	
	· In sufficient number?
	
	

	
	Section B:  Test Instructions

	
	1.
	Does the test include overall instructions?
	
	

	
	2.
	Are instructions clear, complete, concise, and readily understandable?
	
	

	
	3.
	Are there headings and subheadings at the beginning of every section?
	
	

	
	4.
	Do the instructions:
	
	

	
	
	· Explain where to place the student name or number?
	
	

	
	
	· Consist of clearly defined section time limits?
	
	

	
	
	· Provide point values at the beginning of each section?
	
	

	
	
	· Provide for assistance or withholding of assistance?
	
	

	
	
	· Explain how each part is completed?
	
	

	
	
	· Tell where to answer the test items?
	
	


	
	Section C:  General Overview of Test

	
	
	
	YES
	NO

	
	1.
	Has all the material on the test been covered in class or through class assignments?
	
	

	
	2.
	On the test itself, are the following correct:
	
	

	
	
	· Grammar?
	
	

	
	
	· Punctuation?
	
	

	
	
	· Abbreviations?
	
	

	
	
	· Spelling?
	
	

	
	
	· Format?
	
	

	
	3.
	Are the test items in active voice?
	
	

	
	4.
	Is the placement of the correct answer made on a random basis?
	
	

	
	5.
	Are test items as close to the requiring performance as possible?
	
	

	
	6.
	Is the test realistic?
	
	

	
	7.
	Is the test discriminatory?
	
	

	
	8.
	When pictorials, tables, illustrations, or figures are used, are they appropriate?
	
	

	
	9.
	When pictorials, tables, illustrations, or figures are used, are they clearly and correctly labeled and readable?
	
	

	
	10.
	Are sources of opinions or quotes identified in the test item?
	
	

	
	11.
	Is the readability level of the test items suitable for the examinees being tested?
	
	

	
	12.
	Have the following been avoided?
	
	

	
	
	· Rare or difficult phrases?
	
	

	
	
	· Unfamiliar words?
	
	

	
	
	· Confusing information or irrelevant materials?
	
	

	
	
	· “All of the above” and “none of the above” in responses?
	
	

	
	
	· Repetition of question/problems of the same idea?
	
	

	
	
	· Items calling for opinion?
	
	

	
	
	· Items that cross key (cuing).
	
	

	
	
	· Items that are relative, absolute or judgment test items?
	
	

	
	
	· Test items that are answered by simple logic or common sense?
	
	

	
	
	· Trick items?
	
	

	
	
	· Verbatim copying of the text?
	
	

	
	
	· Interdependent items?
	
	

	
	
	· Negative items?
	
	

	
	
	· “Give away” items?
	
	

	
	13.
	Do the test items evaluate the actions, conditions, and standards stated in the objectives?
	
	

	
	Section D.  Test Item Formats

	
	YES
	NO

	
	1.
	General formatting of test items.
	
	

	
	
	· Are the objectives tested in some logical order?
	
	

	
	
	· Can the test be taken in the time allotted?
	
	

	
	
	· Is the test content valid?
	
	

	
	
	· Is the test congruent with another measure of performance?
	
	

	
	
	· Is the test concurrent valid?
	
	

	
	2.
	Test item format job aids.
	
	

	
	
	· Hands on Testing, Job Aid 350-70-5.6a.
	
	

	
	
	· Multiple Choice Test, Job Aid 350-70-5.7b.
	
	

	
	
	· Matching Test, Job Aid 350-70-5.7c.
	
	

	
	
	· Short Answer Test, Job Aid 350-70-5.7d.
	
	

	
	
	· Completion Items Test, Job Aid 350-70-5.7d.
	
	

	
	
	· Essay Test, Job Aid 350-70-5.7e.
	
	

	
	Section E.  Answer Key

	
	1.
	Does the test have an answer key?
	
	

	
	2.
	Are the answers on the answer key correct?
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