Position Description

PD#:  FR19351
 
 
 
Replaces PD#:   

Position Sequence:  Varies
Instructional Systems Specialist
 
 

 
 
GS-1750-12
 
 

Installation:
Varies
 
Major Command:  Varies
 



 
Region:  Varies
 



 
 
 



 
 
 


Citation 1:  OPM GLG / Instructional Work, 
Citation 2:  OPM PCS Instruct Systems Series, GS-1750, 
PD Library PD:  No
COREDOC PD:  No

Classified By:   
Classification Date:  

FLSA:  Exempt
Drug Test Required:  
CIPMS PD:  

Career Program:   
Financial Disclosure Required:  
Acquisition Position:  

Functional Code:   
Requires Access to Firearms:  Varies
Interdisciplinary:  

Competitive Area:  Varies
Position Sensitivity:  Varies
Target Grade/FPL:  12

Competitive Level:  Varies
Emergency Essential:  Varies
Career Ladder PD:  


SUPERVISORY CONTROLS
    
General supervision is provided by the supervisor who establishes priorities consistent with the Directorate's objectives and imposes resource (time, money, people, and equipment) limitations. The incumbent, in consultation with the supervisor, establishes procedures, priorities, and milestones for work accomplishment. The incumbent plans and carries out programs concerning the evaluation of (name of proponent school) -wide training and education programs. Professional decisions and recommendations are normally accepted as accurate. Work is spot checked and evaluated in terms of achievement of objectives and conformance to policy.

MAJOR DUTIES
    
1.  Manages functional areas of the Quality Assurance Program as assigned by the director or team leader.  Coordinates with HQ TRADOC, other commands, and proponent school elements for the conduct of evaluations and accreditation as assigned.  Coordinates with HQ TRDOC, counterpart TRADOC centers/schools, civilian educational institutions (universities) and professional organizations to keep abreast of advances in training and evaluation, education, regulatory policies, and directives:  informs supervisors of requirements and provides guidance and assistance to the center/school staff in order to improve training programs and materials.  Ensures quality controls are in place to ensure effectiveness of training, training development, and training development interface with doctrine and combat development throughout the center/school and across departments.  25%

    
2.  Uses a thorough knowledge of the Army’s Systems Approach to Training and a professional knowledge of the education and training learning theory and principles, methods, techniques, and practices to conduct internal and external evaluations of training and education program.  Evaluates the analysis, design, development, and implementation phases of the Systems Approach to Training (SAT) to ensure compliance with regulatory guidance, identification of critical tasks, approval, use of task analysis data as the foundation of the training, and implementation of sound management practices.  Ensures training is task based, performance oriented, is progressive and sequential, meets environmental and risk assessment requirements, and trains students to standard.  Ensures instructional materials are used in the intended fashion by making classroom evaluation visits and determines if staff and faculty receive appropriate training.  Conducts research and uses evaluation methodologies, statistical analysis, and evaluation instruments (i.e., tests and survey instruments, field feedback questionnaires, statistical measurement and software instruments) to predict effectiveness and efficiency of training implementation, student achievement, and relevance of training/products to the operational environment. Conducts external evaluations to determine if the training/products meet the requirements of the operational environment of the legacy and objective forces. .  Identifies training and training development needs, deficiencies, and resource requirements; develops final reports which include charts or other graphics to depict statistical findings; and makes recommends for corrective actions.  50%

3.  Is a major player in the TRADOC accreditation initiative.  Conducts proponent self-assessments in accordance with HQ TRADOC-provided accreditation guidelines.  Accompanies and assists IET and/or Leader Development Accreditation teams in accrediting IET/Leader Development training at other proponent schools.  Conducts internal evaluation of proponent phases of IET, leader development, and functional courses.  Conducts RC TASS Battalion accreditation IAW TRADOC policy and accreditation guidelines.  25%


Factor 1. Knowledge Required by the Position

a. Professional knowledge of instructional methods and design, educational testing and measurement, evaluation of educational programs, task and learning analysis, and conduct of training. 

b. Advanced knowledge and skill in applying educational theories, principles, techniques, and concepts in the analysis, design, development, implementation and evaluation of staff and faculty development courses and programs.

c. Comprehensive knowledge of the Systems Approach to Training (SAT) to ensure integration of new methods, approaches, and procedures.

d. Knowledge of Army, TRADOC, and CASCOM regulations, policies, and procedures that pertain to the development of programs of instruction, staff and faculty development, and the Army-wide Training and Doctrinal Literature Program. A working knowledge of a broad range of subjects relating to (proponent school) training is required.


e. Knowledge and skill to serve as consultant and advisor to supervisors, training developers, instructors and subject matter experts concerning the design, development and evaluation of instructional materials and personnel.

f. Knowledge of computer applications and automated data bases, and methods of optimizing their capabilities for use in analysis and evaluation of training effectiveness.

Factor 8. Physical Demands

Work involves physical activity such as standing while presenting instruction for long periods of time and walking while evaluating or observing instruction. Must be able to concentrate for long periods of time. Work requires extensive reading, writing and cognitive skills. Vision should be adequate to edit.

Factor 9. Work Environment

Work is usually performed in an office setting, although there are visits to various classrooms and other educational activities. Incumbent may be required to travel in the performance of assigned duties. During periodic TDY, some work may be accomplished in a field environment. Flight in Army aircraft may be a requirement of this position. 

OTHER DUTIES AS ASSIGNED

A secret clearance is required for this position.

Special Requirement, Incumbent must be willing to travel on short notice for extended periods worldwide.





