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Guidelines for Development:  Essay Test Items
	

	1.
	Ensure that essay test items are the most appropriate format for measuring examinee mastery of the objective.  Consider whether another format, such as multiple choice test items, might be more appropriate.

	2.
	Use essay questions only to measure higher-order intellectual skills, such as rule-using, problem solving, declarative (verbal) knowledge, cognitive strategies, and memorization components of psychomotor skills.

	3.
	Use new material for transfer test items.  Use previously presented material for production test items, if the instructional objective requires memorization and written (or verbal) expression of the degree of internalization of the previously presented material.

	4.
	Match the test item question closely to the instructional objective it is supposed to measure.

	5.
	Ensure that the test item question clearly defines the test item task for the examinee.

	6.
	Allow ample time for answering the question.  Inform the examinee of time restrictions, if time is used as a metric for measuring examinee performance.

	7.
	Inform the examinee of how answers are scored and graded.

	8.
	Try to start the test item question with a word or phrase such as “compare”, “contrast”, “give the reason for”, “give original examples of”, “explain how”, “predict what would happen if”, “criticize”, etc.

	9.
	Provide a set of directions for the essays in the test.

	10.
	If several essays are used in a test, include a range of complexity and difficulty in the essay test items.

	11.
	Prepare criterion-referenced standards for each essay test item before administering the test.  Include key word, key phrase, time, and error metrics for each essay test item


